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Notice Regarding Maintenance of Project Stock Registers

In pursuance to the resolution adopted in the Departmental Committee
Meeting held on 16t July, 2026, (minutes attached) regarding the maintenance
of Departmental records pertaining to purchases made under research projects
sanctioned by different Government agencies to the individual Principal
Investigators (Pls)/ Co-Principal Investigators (Co-Pls) in the Department, all
PIs/ Co-PIs of completed research projects are hereby impressed upon to submit
an attested copy of the individual Project Stock Register for each project

undertaken by them.

The submitted attested copies of the Project Stock Registers shall be
maintained in the Departmental records to facilitate:

v" Proper record keeping of project assets.
v Verification and entry of stock items in the Departmental Stock Records.

v" Documentation of ownership details of all equipment, instruments,
furniture and other assets procured under each project.

v Compliance with institutional and funding agency requirements
regarding asset management and auditing.

The PIs/Co-PIs concerned shall ensure that the attested copies of the Project
Stock Registers are complete, duly attested and submitted within 02 working
days’ from the issuance of this notice for necessary record maintenance and

stock verification, particularly at the time of audit.

This may be treated as compliance with the decision of the Departmental

Committee.

Head of the dc,mrtmcnt

Copy for information to:
v All Principal Investigators/Co-Principal Investigators concerned

v' All Faculty Members
v Mr. Manzoor A Reshi & Mr. Pawan Kumar to collect the record Copies from all

concerned P.I's .
Incharge Stores (Mr. Showkat A. Bhagat) to reflect issue/return etc. of the

project stocks as per applicable procedure
v Office File
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