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 NOTICE 

It has been observed by the Head of the Department that, on many occasions, staff members 

(teaching and non-teaching) of this Department forget or fail to mark their entry/exit attendance 

on the biometric attendance system. Henceforth, all applications for correction of missed biometric 

attendance shall be forwarded to the Administration and/or the Chief Proctor for verification before 

further action is taken. 

All staff members are advised to submit such applications immediately after noticing the omission 

so that timely verification may be carried out by the competent authorities. 
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    Head of the Department 
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